Institutional policy on accessibility and web-based publication 

It is the policy of the University to make reasonable adjustments in order to make all web-based information, services and learning resources on the University’s Web site accessible to all users regardless of disability. The University requires that all new Web content conforms to W3C/WAI's Web Content Accessibility Guidelines 1.0, Conformance Level “Double-A”, and that existing Web content be gradually brought into line, as they are periodically updated. 

The new website conforms to W3C Priority 1 criteria and wherever feasible, W3C Priority 2 criteria.

Web applications such as the Online Prospectus, Campus Pipeline, Web CT, Learning Centre Online, Web for faculties etc. are not excluded from compliance to the above. However, we recognise we may be subject to different criteria when we purchase application software.

Any third party contracted to design a web site hosted by the University will be required to comply with these guidelines.

Currently LTS is responsible for ensuring that the Internet / marketing site is compliant with the guidelines, but not responsible for the content. Content providers within Faculties/Schools/Divisions have the responsibility to provide a text in clear and simple language. Web Authors and web co-ordinators will be made familiar with the guidelines through training and documentation issued by the Web Development Officer.

Criteria

*Priority 1 

This is mandatory for all who wish to publish to Leeds Met website: 

Content provider i.e. text and images:

· use the clearest and simplest language

· provide a text equivalent (description) for every non-text element i.e. photos, videos, audio clips

· provide consistency in style, layout and navigation

· provide general information about site layout (site map or content)

Designers (graphics - look and feel)

· ensure that all information conveyed with colour is also available without colour

· ensure that appropriate text sizes are available

· provide a text equivalent (description) for every non-text element i.e. photos, videos, audio clips

· keep number of graphics limited. Avoid animation and flickering screens

· do not rely on colour alone to convey information

· choose clear and contrasting colours for text, links and backgrounds

· if you use tables for layout they should make sense when linearised

Technical (website/ HTML)

· provide a text equivalent (description) for every non-text element

· clearly identify changes in the natural language of a document’s text and any text equivalents (text readers can identify a code for each language which can be inserted before the text)

· organize documents so they may be read without style sheets,

· ensure that equivalents for dynamic content are updated as the page changes 

· provide redundant text links for each active region of a server-side image map

· where possible client-side image maps instead of server-side image maps,

· for data tables, identify row and column headers,

· for data tables that have two or more logical levels of row or column headers, use markup to associate data cells and header cells,

· title each frame to facilitate frame identification and navigation,

· ensure that pages are usable when all programmatic objects are turned off or not supported,

· provide an auditory description of the important information any visual track in multimedia presentations,

· for any time-based multimedia presentation synchronise equivalent alternatives (e.g., captions or auditory descriptions of the visual track)with the presentation,

· if, after best efforts, you cannot create an accessible page, provide a link to an alternative page that is accessible.

Satisfying these criteria is a basic requirement for some groups (for more information on groups and specific accessibility issues see appendix and websites list) to be able to use Web documents.

*Priority 2. 

Leeds Met is expected to work towards complying with the items on this list:

· ensure that foreground and background colour combinations contrast,

· use style sheets to control layout and presentation,

· use relative rather than absolute units in page design,

· do not cause other windows to appear without informing the user,

· divide large blocks of information into manageable groups,

· identify the target of each hyperlink,
· use consistent navigation mechanisms,
Web authors and coordinators should satisfy this checkpoint. Satisfying these criteria will remove significant barriers to accessing Web documents.

* These priorities imply the use of a preferred format for Web delivery. This format is the HTML file written according to W3C ’s HTML 4.0 specifications. As such, any documents in other formats should be solely available for printing purposes and published alongside HTML pages that serve as online versions of the printable information.

Appendix

Groups (as listed on the TechDis website):

Blind Users
Visual impairment
Hearing impairment
Physical Disabilities including dexterity problems
Cognitive Difficulties
Reading difficulties, Specific Learning Difficulties, Dyslexia


More information available from the Techdis website

http://www.techdis.ac.uk/seven/disability_and_the_web.html
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