
Leeds Met Carnegie Athletic Union
Club Subs Account
Cheque Request Form for Invoices & Petty Cash over £50.00
	Club:
	
	Date of Request: 
	

	Requested by:
	
	Signature :
	

	Role in club:
	
	
	

	Authorised by:
	
	Signature :
	

	Role in club:
	
	
	

	Authorised by:
	
	Signature :
	

	Role in club:
	
	
	

	Authorised by: 
	Matt Bergh
	Signature :
	

	Role:
	AU President 
	
	

	
	
	
	

	Cheque Payable to:
	

	
	

	Address for payment to be sent:
	

	(if applicable)
	

	
	

	
	

	
	

	Date and description of claim: (including destination & mode of transport for travel) 


	

	
	Amount:
	Net
	£

	
	
	VAT
	£

	
	
	Total
	£

	Note: All invoices/receipts must be attached to this form. Payment will not be made if the appropriate receipts are not made available. No person may authorise a payment to themselves.  

	Finance Department Use 

	Checked by: 
	Cheque no:

	Date Cheque Collected/ Posted : 


	Name & Signature of person collecting cheque:
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