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Edition 1 – June 2008





This Health and Safety Newsletter will be issued on a quarterly basis or as and when required.  It will contain essential information for all staff at all sites on any outstanding Health and Safety issues along with any feedback from the RSO Health, Safety and Environment Advisory Group meetings.  It will also keep you up to date on any scheduled Health and Safety projects that may be taking place throughout the University.  





If you have any Health and Safety issues you would like advice on or help with please contact your nearest Health and Safety Representative, Samantha Karpowicz, the RSO Health and Safety Co-ordinator or the University Health and Safety Office.





Accident Reporting


Why bother? 





The reporting of all accidents, incidents or near misses, however major or minor is important for a number of reasons.  All these are monitored for any trends that occur, for instance, if there are quite a lot of paper cuts there may be control measures or procedures that can be put in place to lower the risk of these happening as frequently as they do – although eliminating paper cuts altogether from a paper based office is almost impossible!  





Also, just as importantly, some accidents, incidents and near misses are reportable to the Health and Safety Executive and failure to report these could result in criminal charges being brought on the University.   





Accidents, incidents and near misses must be reported to your nearest Health and Safety Representative, RSO Health and Safety Co-ordinator or First Aider and an accident form completed.  This will then be sent to the Health and Safety Office for investigation and recording.  





Reporting near misses are just as important as these are warning signs for accidents and could help us avoid some accidents!			
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Going Environ’mental’…





To allow the environment policy to work everyone has to help do their bit….. 


proof reading documents on screen before printing large jobs


switching off lights and electrical equipment not used constantly, when leaving rooms and at the end of the day


ensuring drinking cups, cans and paper are disposed of in the relevant recycling bins


Car sharing on inter site visits, or cycle!


Report any building or machinery defects to the CARES helpdesk


All this helps and we can’t contribute to saving the environment without your help
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Carpet or tiles that are loose or torn 


*  Report these immediately to the Estates Helpdesk on x26024.
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Slips, Trips and Falls……





….are one of the most common workplace accident at the University.  But they could be avoided…. Watch out for these causes :-
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Obstructed walkways or fire exit routes 


* Move these immediately yourself or report them to your Manager / nearest  Health and Safety Representative.
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Trailing cables near or under desk area


* Tidy cables back into desk cable tray if possible, if not order some cable tidies/tap
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Filing cabinet, cupboard drawers or desk drawers being left open unattended


*  Close these drawers yourself or contact the owner
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Slippery surfaces or wet patches


*  Clear this up yourself immediately or call the CARES Helpdesk on x28585





Poor housekeeping – i.e. overflowing waste bins, cardboard boxes laying around etc


*  Remove the hazard yourself or contact the CARES Helpdesk on x28585
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Remember….. all slips, trips and falls must be recorded on the accident forms which are located around RSO departments, please ensure you familiarise yourself with the location of yours!
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