[image: image1.png]i@}
\6“) leeds metropolitan university

>




How to complete this form – please read this section carefully:

· Before completing this form please make sure you have read the document called “how to  complete your application from”.

· Fill in your answers electronically – just click on the grey areas and start typing. The text boxes should automatically expand. 

· Once complete, please make sure you have saved your form and email it back to us at volunteering@leedsmet.ac.uk by Friday 27th February 2010.
· If successful at this stage you’ll be invited to a ‘volunteer selection event’ during w/c 1st March 2010.
1. Your details


1.1 Full name (as appears on passport)
     
1.2 Course, year of study and student ID (if student)
     
1.3 Area of work and staff ID (if Leeds Met staff)
     
1.4 Address (both during and outside of term time if student)
     
1.5 Phone number(s)
     
1.6 Email address (this must be your Leeds Met email address)
     
1.7 Passport number and expiry date
     
2. You and the volunteering experience


2.1 Have you done any volunteering before either in the UK or abroad? If so please give a brief description
     
2.2 What are you motivations for applying to be a volunteer?
     
2.3 Please list and evidence your skills, qualities and experience that would be useful in this role and on the trip as a whole (including any first aid qualifications you currently hold)
     
2.4 What qualities do you have that might help get on with people that you meet on the project and your fellow volunteers and help you make the most of the experience? Where possible please provide evidence of these qualities
     
     
2.5 Briefly state how you think that participating in an international volunteering project would help to develop you both personally and professionally

2.6 State which trip you are applying for (July/August or September)
     
3. Some official necessities

3.1 Please provide the name and contact details of a referee. Students, this must your tutor or course leader. Leeds Met staff, this must be your line manager.  (Acceptance on this trip is subject to your course leader/line manager’s approval)
     
     
3.2 Please discuss approval with your line manager/course leader and briefly state the outcome  
3.3 If you are a student, will this opportunity be officially contributing to your course? (i.e. will you be gaining any credit points? If yes, please tell us which module)
     
3.4 Are you a UK citizen? If not, please state your nationality and provide info about the status of your Visa (if you hold one)
     
3.5 Do you have any unspent criminal convictions? (If your application is successful, you will have to complete a CRB check although having a criminal record will not necessarily prevent you from volunteering)
     
3.6 Students: the subsidy you’ll receive from Leeds Met for your international volunteering project will depend on whether you receive a full, partial or no grant to come to university. Please have a look at the pricing information on the website and then state which tier you are in:
     
 FORMCHECKBOX 

3.7 To offset the environmental damage caused by long haul flights we will be asking you to join our Green Challenge. This involves making small, environmentally-friendly changes to your daily life. Please check this box if you are willing to participate.
4. Other international volunteering projects


4.1 Are you or will you be applying for any other international volunteering trips? 


 FORMCHECKBOX 
 yes

 FORMCHECKBOX 
 no

4.2 If so, please let us know which and state your order of preference

     
5. Volunteer agreement – the small print!


This is our volunteer agreement. If you become a volunteer with us, we will ask you to sign a copy of this but for now please read it carefully and answer the questions below it. 
I agree to (my responsibilities):

· act as an ambassador and represent the university in a positive and professional manner

· conduct my volunteering duties to my best ability, support the goals of the project I am volunteering for and adhere to their procedures
· act in a responsible manner at all times and inform the team leader of any illness or concerns that would stop me from fully participating

· act appropriately for the client group, taking my lead from the staff at the host organisation and the team leader, bearing in mind and respecting any cultural differences that I might encounter

· act respectfully with everyone involved including my fellow volunteers, host organisation, team leader and any client groups of the host organisation

· contribute to the volunteer diary or blog (details of which can be found in the volunteer handbook) and reflect on my experience with the Community, Partnerships & Volunteering team when returning to Leeds
· with my fellow volunteers, devise and stick to, a volunteer’s code of conduct

· make sure I have adequate insurance cover for the trip

· pay the cost of the trip in full before departure
· complete all necessary paperwork by the specified deadlines
· help to “pay it forward” in various ways when I return (more info about this on the website)
I expect to (my rights):

· be supported in my volunteering experience by the university and for any appropriate training needs to be met including a compulsory team building day
· be supported by a responsible team leader and organising team who are approachable and easy to contact both in the UK prior to departure and in the host country 

· be treated with respect throughout my volunteering experience

· be provided with a named emergency contact in the host country and in the UK for my use and details of whom can be passed on to family/next of kin for emergency use (details can be found in the volunteer handbook)

· have the opportunity to give open and honest feedback of the experience about the host organisation/team leader/activities to the Community, Partnership & Volunteering team on my return

I understand that:

· any payments made are non-refundable

· I will bear the cost of any changes that I might make to my return flights

· if I do anything to void the terms and conditions of my insurance, I must bear any resulting costs personally

· photos given to Leeds Met may be used in publicity materials for volunteering and for general Leeds Met publicity (but will not be given to any third party!)
5.1 Why do you think that it is important to be a “good ambassador” of Leeds Met?
     
5.2 What are the benefits of keeping a team diary or blog?
     
5.3 Why is a “volunteer’s code of conduct” important?
     
6. Please help us with some research


The International Faculty are conducting some research into what volunteering and travelling experience our volunteers already have and what motivates people to seek volunteering experiences overseas. These answers will not be used in the short-listing process so please be as honest as possible. You help is really appreciated.
6.1 Please tell us about any previous experience of travelling abroad and volunteering. Indicate all that apply to you by clicking on the grey boxes.
Volunteering: I have previously done…
 FORMCHECKBOX 

voluntary work in my home country

 FORMCHECKBOX 

voluntary work abroad
Travelling: I have…
 FORMCHECKBOX 

not been abroad before

 FORMCHECKBOX 

been on a family holiday abroad
 FORMCHECKBOX 

been on a holiday with friends abroad

 FORMCHECKBOX 

been abroad and stayed with a host family (e.g. school exchange or other)

 FORMCHECKBOX 

studied abroad (or worked abroad as part of my course)

 FORMCHECKBOX 

worked abroad (other than as part of a university course)

 FORMCHECKBOX 

been “travelling” for a long period of time (a month or longer e.g. backpacking)

 FORMCHECKBOX 

lived abroad for longer than a year

6.2 Please tell us about your motivations for applying. Please rank the following statements in the order of relevance with 1 being the most relevant and 6 being the least relevant: 
I want to volunteer overseas to…
	· experience a new culture
	     

	· gain experience and improve my employability
	     

	· meet new people
	     

	· challenge myself
	     

	· contribute to a good cause
	     

	· do something different (i.e. more than a holiday)
	     


And finally


Please email your application to us at volunteering@leedsmet.ac.uk.
If you are selected for an interview, we will ask you to confirm that all the information that you have provided is correct, and that you agree to the Volunteer Agreement by signing below.

Signature ……………………………………………………   Date ……………………….

Thank you
For official use

	Action
	By Whom & Date

	Confirmed receipt of receiving application
	

	Confirmed interview date & time with volunteer
	

	References contacted
	

	References received 
	

	Application form scores
	
	

	Interview Scores
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